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Session I – Thursday, August 7

9:00 a.m. 
Meet ISSS Office, 2 Strong Hall 



Distribute Packets, Handbooks, Shirts, Nametags

9:15 a.m.
Walk to Spencer Overlook – Welcome by Dr. Potts

9:30 a.m. 
Walk to Kansas Union – meet in Centennial Room (Level 6)
Introductions and Ice Breakers [Mike]

Update Bio/Contact Information [Katelyn]

Duties, Roles, Responsibilities, and Expectations of the O.L. [Mike & Katelyn]


Job Description / Contract Review – Sign and Collect Contracts
#Hours to work / Compensation
Staff shirts/ Appropriate Dress/ Nametags

Role Model


KU/State of Kansas Employee


Orientation Schedule – Have it with you at ALL times


Be on time – Know Your Own Work Schedule!


Communicate with each other – especially with van trade off (where parked/keys)


Van Etiquette & Coordination / pass on keys / return to Enterprise

Required Sessions vs. Optional sessions (programs & meals)

Explanation of O.L. Groups – Identifiers / Nametags [Katelyn]


(Numbers to date/ Composition of Groups / Demographics of Participants)

Definitions - Reservation vs. Registration vs. Check-in [Mike]

Pre-Arrival & Orientation Options & Overview [Katelyn]

Housing at Oliver Hall – (more tomorrow)  [Mike & Katelyn]

BREAK

Special Rules, Practices, and Considerations [Mike & Katelyn]

Nametags = tickets / replacement cost 

Passport / Evaluation /Appointment card for AEC and Watkins

Meals

Non-participant cost (who / what – meals. sessions)

Transportation (busses, vans) state requirements (passengers, drivers, cargo)

Safety/Security issues
 


Sponsorship Meals, Prizes 
LUNCH – Kansas Union Market (compliments of ISSS)

Session 2 – Thursday, August 7

Making Students Feel Welcome / Watching for and dealing with “Lost” students [Mike]

Explanation of Folder, Folios  [Katelyn] 


Transportation – Vans & Buses / When & Where [Katelyn]

Check-in Processes [Mike & Katelyn]

Holds/Hold Releases

Watkins Health Center 

AEC 

ISSS Check-In Processes

      ISSIS Form; Document copy and review; Enroll & Pay; Computer Data Update 

Social Security Number Application Process

Health Insurance – [Connie]

Discussion of the Schedule for the Week – Day-By-Day [Katelyn, Mike]

Wrap-up, Reminders, Review, and Preview of things to come 


(breakfast on Friday and wear your walking shoes!)
Session 3 – Friday, August 8

9:00 a.m.  
Meet at Oliver Hall



Overview of Oliver Hall – rules of the house


Opening night – schedule and logistics
9:30 a.m.
Campus tour –  light breakfast along the way (compliments of ISSS)
10:45 a.m. 
Arrive at Kansas Union Centennial Room [Mike]

Volunteers - Where they are helping / how they will help you   [Nick]

Description of Job & Duty Assignments  [Katelyn]

BREAK

Hopes and Fears [Mike]

Recap of Ice Breakers [Mike] and Sunday, Monday events
General Reminders [Mike and Katelyn]
Question and Answer Time  [Mike & Katelyn]

1:00 p.m. 
DONE
ORIENTATION LEADER TRAINING
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