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Creating the  
Quick and Dirty SOP  

or What you want?  
How I’m gonna do that? 

Amy	  Connolly,	  Texas	  A&M	  University	  
NAFSA	  REGION	  III	  
CONFERENCE	  2010	  

Standard	  Opera+ng	  Procedure	  
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Kaleidoscope	  of	  informa+on-‐	  for	  the	  
Interna+onal	  Student	  Advisor	  

•  Defini+ons	  	  
•  Academic	  Calendar	  and	  catalog	  
•  Campus	  and	  NAFSA	  Contact	  list	  
•  Processing	  –	  Flip	  Chart	  
•  Advising	  –	  Handouts	  	  

	  

	  
	  

Library	  of	  InformaFon	  for	  Students	  

•  DefiniFon,	  Acronym,	  CitaFon	  	  	  
•  Calendar-‐Timeline	  –	  days	  needed	  for	  
processing	  and	  applicaFon	  deadlines	  (both	  in	  
house	  and	  at	  USCIS)	  
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DefiniFons	  and	  Acronyms	  
•  EMPLOYMENT:	  	  	  

–  OPT	  
–  Cap	  gap-‐	  auto	  extension	  of	  Post	  

CompleFon	  OPT	  when	  H1	  has	  been	  
applied.	  

–  EAD	  	  
–  17	  month	  extension	  or	  STEM	  
–  CPT	  

•  ACADEMIC	  	  
–  RCL	  
–  DLC	  
–  EOS	  
–  Academic	  RegistraFon	  
–  GraduaFon	  
–  Academic	  major	  codes,	  CIP	  codes,	  

STEM	  CIP	  codes	  

•  SEVIS	  
–  Shorten	  program,	  complete	  

program,	  terminate	  record	  
–  BS	  or	  A/C,	  	  

•  InsFtuFonal:	  (TAMU:	  IIQ,	  CEC,	  ISS,	  
OAR)	  

–  ImmigraFon	  InformaFon	  
–  SEVIS	  RegistraFon	  
–  F-‐1,	  F-‐2,	  J-‐1,	  J-‐2:	  student	  vs.	  spouse	  

or	  child	  
–  ReporFng	  Requirements	  

ISS	  Calendar	  	  
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Office	  of	  Graduate	  Studies	  Calendar	  

Processing	  Reminders	  for	  Advisor	  

•  Which	  documents	  are	  needed?	  
•  How	  to	  complete	  process?	  
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Advising	  
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Top	  5	  	  	  

The Ways  
of OPT 
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OPT	  Timelines	  

Front 
Counter  

Flip 
CHART  
for CPT 
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Amy	  Connolly	  
InternaFonal	  Student	  Advisor	  II	  
Texas	  A&M	  University	  
aconnolly@ipomail.tamu.edu	  
Phone:	  979-‐845-‐1824	  
Fax:	  979-‐862-‐4633	  	  
1st	  Floor	  Bizzell	  Hall	  East,	  MS	  1226	  
College	  StaFon,	  TX	  	  77843	  
	  


