Recommendations for Collaborating with Academic Advisors on Your Campus

Educate advisors throughout the year
· Offer workshops on the basics of enrollment requirements and limitations.
· Offer workshops that provide an overview of the process students undertake to come to the US.
· Invite advisors to attend your international orientation.
· Explain any checks-and-balances your school has in place to keep students in status.  (Ex:  enrollment limits, automated alerts, etc.)
· Share information about other campus offices that have special knowledge of the needs of international students.  (Ex:  student employment office, scholarship office, etc.)

Educate students at orientation and beyond
· Explain the role of Academic Advisors, and what they will expect from students.
· Explain that ultimate responsibility for status lies with students.
· Make aware of other resources on campus.  (Ex:  Career Center, Scholarship Office, Student Advocate)

Make resources available
· Create a webpage that explains the Transfer Credit Procedure.  See the IUPUI page for an example:  http://iapply.iupui.edu/transfer/credit-evaluation/. 
· Create an easy-to-use reference sheet or webpage to explain basic enrollment requirements.  (http://iservices.iupui.edu/visas/maintain-status/full-time-student/index.html.) 
· Share International Student Handbook with advisors.
· Remind advisors they can always contact the international office directly with any questions.

Collaborate on tricky topics
· Work together to identify courses appropriate for enrollment before placement tests are done.
· Work together to encourage the creation of more non-work study jobs on campus.
· Identify liaisons among academic and international advisors to meet regularly to identify new issues and needs. 

Evaluate 
· Survey your academic advisors once per year to determine where they feel they need additional training and support.
· Ask your academic advisors to identify convenient (and inconvenient) times of year to offer this training.

Advertise! 
· Take advantage of opportunities to talk to departments about your services.
· Hold an Open House and invite academic advisors to meet International Office staff.
· If your school has an advising listserv, send out an email at the beginning of each semester reminding advisors of the services available from the International Office.


NAFSA Region VI Conference
November 8, 2010    Indianapolis, IN
“Working with Academic Advisors to Prepare International Students for Success”
For more information, please contact:
Jennifer Nisevich  Email: jnisevic@iupui.edu
Asha McCauley   Email: azwillia@iupui.edu
Laura Masterson  Email: lcknapp@iupui.edu
