NAFSA: Association of International Educators

Region VI

Job Description

Chair Stream
Term:

Three Years and Seven Months 

Election:  
Elected by a majority of the votes cast at election held at the Regional business meeting at the annual NAFSA national conference.

Individual becomes Incoming Chair-Elect upon election and through December 31 of that year; then becomes Chair-Elect for one year; then Chair for one year; then Immediate Past Chair for one year. 

Qualifications:

At least one year of service on the regional team prior to taking office; demonstrated leadership skills and knowledge of NAFSA.

General Responsibilities:

1) Serve NAFSA and the region in accordance with the regional Operating Procedures and national Standing Rules.

2) Serve as leader, mentor, advocate, role model, and inspiration for the Region.

3) Encourage and provide leadership for all forms of NAFSA-related professional development activity in the region.

4) Attend national leadership meetings and represent the region to NAFSA national, as appropriate for each year.

5) Complete reports, provide information and data, as appropriate.

Incoming Chair-Elect Responsibilities:

General: 

1)    Shadow chair stream, in particular the Chair-Elect.

Conference:

1)
Work with Membership Chair and Chair Stream to facilitate Newcomers Breakfast
Chair-Elect Responsibilities:

General:

1)
Serve as a member of the Executive Committee.

3)
Serve as a member of the Finance Committee.

4)
Preside, in the absence of the Chair, at any Regional or Team meeting.

5)
Perform such other duties as may be assigned by the Chair.

6)
Represent the Region in the group of Chairs-Elect from all the regions of NAFSA. 

7)
Work with members of Chair Stream and Conference Planner to select future conference sites

Conference:

1)
Coordinate Past-Chairs Breakfast

2)    Coordinate sessions for regional conference (solicit proposals, work with 
Knowledge Community representatives to vet sessions, communicate with session chairs, coordinate session evaluations, lead Regional Highlight discussion, and submit Regional Highlights)

3)    Work with Conference Planner to select session rooms and set a schedule

4)    Work with Publications Coordinator to create conference program
5)    Shadow Conference Chair

6)    Work with members of Chair Stream and Conference Planner to select  

       future conference sites
Chair Responsibilities:

General:

1)
Preside at all Regional meetings.

2)
Chair the Executive Committee, comprised of the current Chair Stream plus the Treasurer, which serves in a fiduciary capacity. 

3)
Chair the Finance Committee, comprised of the Executive Committee plus the Development Officer, which oversees the budget and all financial concerns.

4)
Assign such duties as are appropriate to members of the Regional team. 

5)
Appoint committee Chairs with the approval of the Regional team.

6)
Conduct strategic planning. 

7)
Solicit nominations for open team positions and select appointees, in consultation with the Regional Team. 

8)
Coordinate training and development and access to resources for team members. 

9)
Represent the Region in the group of Chairs from all the regions of NAFSA. 

10)  Work with members of Chair Stream and Conference Planner to select future conference sites

Conference:

1)  
Serve as Conference Chair – oversee all aspects of conference planning, including registration, sessions, workshops, hotel arrangements, exhibitors, publications, etc.

2)
With members of Finance Committee, set conference budget and approve conference expenditures

3)
Promote conference registration
4)
Maintain conference report summaries (registration, catering, etc.) on NAFSA Region VI Workspace (on-line)

5)
Submit conference reports to NAFSA National

6)
Send electronic all-conference surveys to attendees

7)    Work with Membership Chair and Chair Stream to facilitate Newcomers 

       Breakfast

Immediate Past Chair Responsibilities:

General:
1) Chair the Nominating Committee, comprised of no more than five members including the Immediate Past Chair, Chair-Elect, and a member of the current Regional Team, and will determine the slate for Incoming Chair-Elect. 

2) Serve as a member of the Executive Committee.

3) Serve as a member of the Finance Committee.

4) Coordinate offerings of professional development workshops within the Region throughout the year.   

5) Serve as Historian.

6) Perform such other duties as may be assigned by the Chair, with the approval of the Team.

7) Represent the Region in the group of Immediate Past Chairs from all the regions of NAFSA. 

8) Serve as a member of the national Regional Affairs Council.

9) Work with members of Chair Stream and Conference Planner to select future conference sites

Conference:
1)
Receive nominations for the George E. Hertrich Award for Advocacy, the Dorothy Brickman Award for Outstanding New Professional, and the Leo Dowling Award for Excellence; select recipients in consultation with the Chair Stream

2)
Coordinate all regional grant programs.

3)    Work with Membership Chair and Chair Stream to facilitate Newcomers  

       Breakfast
Note: All team positions must meet the standard qualifications and requirements articulated in the General Requirements of Team Positions. 

