NAFSA: Association of International Educators
Region VI  Job Description
Membership Chair/Secretary
Term: Appointment:

Two Years (renewable for a third year)
By Regional Chair (in consultation with previous
Membership Chair I Secretary and regional team)
Qualifications:
Knowledge of the association and some experience with databases.  Strong organizational abilities.
Responsibilities:
1) 
Oversee membership activities within Region VI.
a)  Work with State Representatives to identify new members and to cultivate strong relationships with those new members.
b)  Coordinate the mailing of membership materials to non-member attendees with workshop facilitators.
c)  Welcome new members once identified by NAFSA Central. d)  Notify State Representatives of new NAFSA members.
2) 
Oversee membership activities at the regional conference, including coordinating the membership table - creating membership information displays, staffing, supervising security of new membership applications and fees for return to NAFSA Central.
3) 
Coordinate regional membership development activities initiated by the national membership committee, regional chairs or membership chairs.
4) 

Record and circulate minutes and membership reports for all regional events, including the Annual Business Meeting, Conference Wrap-Up, Team Training, Team Meeting at the national conference, and Regional Update. Minutes may be required to be posted electronically.
Note: All team positions must meet the standard qualifications and requirements articulated in the General Requirements of Team Positions.
