NAFSA: Association of International Educators

Region VI

Job Description

Treasurer

Term:


Flexible 

Appointment:
By Regional Chair (in consultation with previous Treasurer and regional team)

Qualifications:

Working knowledge of NAFSA as an organization and previous experience in managing sizable budgets. 

Responsibilities:

1)
Manage the assets of the region in accordance with the regional Operating Procedures and national Standing Rules.

2)
Prepare an annual budget and present it to the regional team for approval.

3)
Maintain appropriate financial records and prepare annual or quarterly financial reports to the regional chair and team as specified in the regional Operating Procedures.

4)
Submit annual financial reports, including an annual audit, to NAFSA by February 1 in compliance with the Washington, DC office requirements.

5)
Ensure that regional fundraising efforts conform to the NAFSA Fundraising Guidelines.

Note: All team positions must meet the standard qualifications and requirements articulated in the General Requirements of Team Positions. 

