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∗ Introductions 
∗ General Program Requirements 
∗ General Obligations of Sponsors 
∗ Program Administration 
∗ Notification Requirements 
∗ Insurance Requirements 
∗ Responsibilities of RO’s and ARO’s 

Agenda 



∗ Name 
∗ Title 
∗ Institution 
∗ Are you an RO or ARO? 
∗ What type of institute/company do you work for? 

(four-year institution/community college/other) 
∗ Do you work with Students? Scholar? Both? 
∗ Do you have SEVIS access? 

Introductions 



Parking Lot 



Basic Exchange Visitor Program Structure 
Within DOS  



∗ Minimum 5 exchange visitors per year 

∗ Minimum 3-week program, except Short-Term Scholar 

∗ Reciprocity  

∗ Cross-cultural Experience and Voluntary Activities 

General Program Requirements 



∗ Sticking to Department of State Regulations 

∗ Maintenance of Legal Status 

∗ Accreditation and Licensure  

∗ Maintain Financial Integrity 

∗ Staffing and Support Services 

General Obligations 



∗ Selection of Participants 
∗ Pre-arrival information 
∗ The purpose of the Exchange Visitor Program 
∗ The home country physical presence requirement 
∗ Travel and entry into the United states 
∗ Housing 
∗ Fees payable to the sponsor 
∗ Other costs, such as living expenses, likely to be incurred 
∗ Insurance requirements and health care 
∗ Other information that will assist exchange visitors to 

prepare for their stay in the United States. 

 

Program Administration 



∗ Welcome to the Exchange Visitor Program Brochure 
 
 

Program Administration cont. 



 



∗ Arrival Orientation 
∗ Life and customs in the United States 
∗ Local community resources 

∗ public transportation, medical centers, schools, libraries, recreation 
centers, and banks 

∗ Health care, emergency assistance, and insurance coverage 
∗ Description of the program in which the exchange visitors are 

participating 
∗ Rules that the exchange visitors are required to follow under the 

sponsor's program 
∗ Address of the sponsor and the name and telephone number of the RO 
∗ Contact information of the DOS Exchange Visitor Program Services office 

∗ Mailing Address, e-mail address (jvisas@state.gov), and telephone 
number of that office. 

∗ A copy of the Exchange Visitor Program welcome brochure 
 

Program Administration cont. 



∗ Working with Faculty-Academic Training 

∗ Respond to Requests by DOS 

∗ Inquires and Investigations 

∗ Retention of Records 

Program Administration cont. 



∗ Change of Circumstances 

∗ Serious Problem or Controversy 

∗ Program Status of Exchange Visitor 

Notification Requirements 



∗ Advising Exchange Visitors of Insurance Requirement 

∗ University/Institute Plans-Do They Measure Up? 

∗ Monitoring Compliance 

∗ Termination for Noncompliance 

Sponsor Obligations Regarding 
Health Insurance 



Responsible Officers and 
Alternate Responsible Officers 

∗ Appointing a RO and ARO 

∗ Duties of RO’s 

∗ Advise and Assist EV’s 

Policy 

Practice Procedure 



∗ Form DS-2019 

Responsible Officers and 
Alternate Responsible Officers cont. 









∗ Annual Reports 

∗ Program report and evaluation 

∗ Reciprocity 

∗ Cross-cultural activities  

∗ Proof of insurance  

∗ Form DS-2019 usage 

∗ Program participation 

 

Responsible Officers and 
Alternate Responsible Officers cont. 



∗ Monitoring your EV’s 

∗ Alert Lists 

∗ Defining Academic Progress 

∗ Reporting Address Changes 

∗ Out of Country 

 
 

Responsible Officers and 
Alternate Responsible Officers cont. 
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