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• What is CPT? Code of Federal Regulations definition and 
further guidance reported in Interpreter Releases

• "Am I eligible?" CPT scenarios
• Determining school policy
• CPT Survey Results
• UT vs. TU: big school vs. small school experience
• More CPT scenarios 



Code of Federal Regulations 
8CFR 214.2(f)(10)(i)

• Curricular practical training. An F-1 student may be 
authorized by the DSO to participate in a curricular 
practical training program that is an integral part of 
an established curriculum. Curricular practical 
training is defined to be alternative work/study, 
internship, cooperative education, or any other type 
of required internship or practicum that is offered by 
sponsoring employers through cooperative 
agreements with the school. Students who have 
received one year or more of full time curricular 
practical training are ineligible for post-completion 
academic training.



Code of Federal Regulations 
(continued)

Exceptions to the one academic year     
requirement are provided for students enrolled in 
graduate studies that require immediate 
participation in curricular practical training.

A request for authorization for curricular practical 
training must be made to the P/DSO.

A student may begin curricular practical training 
only after receiving his or her Form I-20 with the 
P/DSO endorsement.



Additional CPT guidance

• INS Memo CO 214.2F-C from 5/4/1992 reported in 
Interpreter Releases, Vol. 69, No. 6, p. 587: "When 
offered through course work, curricular training 
must be either for credit (in the case of an elective 
course) or required.

• INS Memo CO 243.69-C from 1/22/1992 reported 
in Interpreter Releases, Vol. 69, No. 6, pp. 187-
188: "The Training program must be listed in the 
school's course catalog with the assigned number 
of credits and the name of the faculty member 
teaching the course clearly indicated."



What does CPT really mean?

A. Complex Procedural Terms
B. Cup of Perfect Tea
C. Complex Practical Theories
D. Curricular Practical Training



Simply said, CPT is

a type of employment authorization that allows F-1 
students to gain practical experience in the field of their 
studies while making regular progress towards the 
completion of their academic program.



So... Am I eligible for CPT?
In small groups read the scenarios and decide should this 

student be eligible for CPT.

1) Undergraduate Business student in his Junior year wants to do a 
summer internship with a marketing firm. She will not receive academic 
credit for this internship.

2) Graduate music student (Vocal major) found a really great 
employment opportunity. He will work as a singing server at a local 
Italian Restaurant. The Music department has signed a document 
stating that this will be a great voice training experience.

3) Undergraduate nursing student will work on a voluntary basis for 
the local hospital over the summer. She will receive credit for a 
practicum in nursing course for her work.



What is left up to school policy?

• Defining "integral part of an established 
curriculum" in practical terms.

• Establishing a policy for CPT eligibility 
• Formulating procedures for authorizing CPT



The Gray Areas

• How do you decide if its Curricular?
• How do you decide if immediate participation is 

required for graduate students?
• What about transfer students?
• What about students changing program levels? 
• The duration of CPT authorization?
• Is full time CPT allowed during the semester?
• Who recommends CPT?

o Academic advisor?
o Department chair?



Crucial Factors to Consider in 
Determining School Policy

o How big is your school?
o How closely do you work with the students?
o Are you involved in academic advising?
o What are faculty demands?
o Institutional structure, is it centralized 

or decentralized?
o What is the policy for on and off 

campus employment?
o What about professional enrichment 

component? Are external experiences promoted? 
o Do internship courses even exist?



Determining School Policy
• Set your priorities and allocate resources
• Go to the experts! 

• What do similar schools do? 
• Consult with university legal counsel

• Review regulations regularly
• Establish a CPT policy and document it
• Train your staff
• Apply CPT policy consistently
• Avoid "but my friend at .... was approved for CPT without 

any paperwork" syndrome
• Make application materials easy and accessible
• Maintain application materials to document a good faith 

effort: recommendation letter, job offer letter and proof of 
course enrollment



CPT Survey Results

Private vs. Public
Advisor to F-1 student ratio
"Hats" we wear
Who approves CPTs?
CPT policy, CPT practice or both?
Average CPT processing time
CPT verification
Are starting and ending dates fall within the semester?
Unpaid or paid internships?
Corresponding course?
Academic Advisor recommendation?
Most common academic credit number
CPT duration
Summer CPT work vs. Fall/Spring semester academic credit





Immigration Advisors to 
International Students ratio 

Based on sample survey 
results, collectively 60 

Immigration Advisors in 
Region III advise 18,484 
international students.

This is a ratio of 308 students 
per 1 advisor!



"Hats" international 
advisors wear

mmigration only
mmigration Advising and H-1Bs
mmigration Advising, Orientation, SEVIS
mmigration Advising, Orientation, Programming, SEVIS
mmigration Advising for students and sholars, Orientation, Programming, SEVIS
mmigration advising, Special retention and intercultural programs
mmigration, advising, orientation, SEVIS reporting, programming
mmigration Advising, Orientation, SEVIS, J Program, employment
mmigration advising, SEVIS compliance & Acculturation Issues
mmigration advising, SEVIS compliance, International Recruiting, International Student 
Retention, Integration and Acculturation Issues
mmigration advising, processing documents for new incoming graduate students
mmigration advising, SEVIS compliance, Orientation, International Recruiting, International 
Student Retention, Integration and Acculturation and Employment
SEVIS, Immigration Advising, Orientation, International Recruiting, Employment, International 
Admissions, I-20 processing
Process J-1, H-1B, E-3,TN's, SEVIS maintanence, Immigration advising
Admissions, SEVIS, Orientation, Advisement, I-20 processing, recruitment
Admissions, SEVIS, Orientation, Advisement, I-20 processing, recruitment, employment
Admissions, transcript evaluations, advising current students and alumni, health insurance 
waivers
F/J current/alumni advising, processing tasks for same, some SEVIS reporting



CPT policy, 
common practice 

or both?

How long is 
processing?



Do you require CPT authorization for 
unpaid internships?



On campus employment verification 
and starting/ending dates

Do you verify on campus 
employment during 
CPT period?



Unpaid internships, corresponding course



Advisor authorization and credits

Number of academic credits 
typically approved



Transfer F-1 and summer CPTs



Details to Iron Out

• For how long is CPT authorized?
• Do you require a CPT course?

o What is an appropriate CPT course?
o Who determines this? 

• Who decides what is a relevant CPT internship?
• Who is eligible for CPT

o Transfer Students?
o Graduate students in first semester?

• What is full time/part time?



Getting the Word Out
• Talk to your departments and learn 

about their programs
• Explain CPT policy and its importance for 

international students
• Lobby for CPT courses in departments that do not 

have them
• Schedule individual meetings with departments 

that have complicated internship requirements
• Talk to your Career Centers and Co-op offices
• Offer CPT training workshops for students
• Offer CPT training workshops for academic 

advisors and department administrators



UT vs. TU
Big School vs. Small School Experience
University of Texas in Austin
• 4500 international students
• 5 International Student 

Advisors responsible for 
immigration advising only

• Highly decentralized/policies 
differ from department to 
department

• 16 Colleges and more than 100 
undergrad & 170 grad degree 
plans offered

Trinity University
• 250 international students
• 2 International Student 

Advisors responsible for 
immigration advising and 
cultural programming

• A bit decentralized/policies 
differ from department to 
department



University of Texas in Austin

• Clear detailed CPT policy
• Handouts with clear instructions 

• Curricular Practical Training, F-1 Employment Authorization 
publication http://world.utexas.edu/forms/isss/cpt.pdf

o Curricular Practical Training recommendation form 
http://world.utexas.edu/forms/isss/cptform.pdf

• Defer CPT Recommendation to Academic 
Advisor

• Require CPT course 
• CPT Authorized per semester with clear 

semester start and end dates
• No CPT authorization for unpaid internships
• Despite all of this – still lots of issues arise







Examples of issues

• Accounting program

• Redefining to students and faculty the policies that 
may vary from department to department

• Co-op programs



• Clear detailed CPT policy
• E-forms on ISSS website

o Employment in F-1 Status publication
http://web.trinity.edu/Documents/international%20Programs%20docs/Em
ployment%20in%20F-1%20Status%20revised%20Oct%202011.pdf
o Fillable CPT Recommendation Form (PDF)
http://web.trinity.edu/Documents/ISSS/CPT%20Recommendation%20For
m%20fillable.pdf
o Defer CPT Recommendation to Academic 

Advisor and/or Departmental Chair
• Require CPT course
• Paid/Unpaid CPT work







Examples of issues

• Engineering program

• Redefining to students and faculty the policies that 
may vary from school to school



Scenario 1
As a new P/DSO at a small Liberal Arts institution, 
you quickly find out that there is neither a clearly defined school 
policy nor a common practice for processing CPTs. You also 
realize that your predecessor did not have proper training 
and clear understanding of CPT and has been negligent in 
obtaining immigration benefits for international students.

An international student asks you for advice on filing taxes 
on income that he earned in previous semester for employment 
off campus. You realize that that there was no CPT 
authorization, but the student (and his influential family) insist 
that the student was advised by your predecessor that approval 
was processed. That approval is nowhere to be found. The 
family is threatening to sue the university and you find yourself 
in meetings with legal counsel and Administration. What do you 
do?



A) Consult regulations
1. 214.2(f)(10)(i): A student may begin curricular practical training only after receiving his 

or her Form I-20 with the DSO endorsement. This is clear, student did not have 
authorization thus should have not worked off campus.

B) Can you enter the authorization in SEVIS and backtrack the 
date? Functionally, SEVIS allows you to put a past start date.
1. 214.2(f)(10)(i)(B): The DSO must sign, date, and return the SEVIS Form I-20 to the 

student prior to the student's commencement of employment. Can't do that.
C) Check re-entry stamp! Did this student leave and re-enter the U.S. after
completing this unauthorized CPT employment? If so, did this stamp save him?
D) Should you terminate SEVIS record due 
to unauthorized employment and help student file for re-
reinstatement

If you choose to take this route, be sure to consult with your University legal office 
if writing

support memo is appropriate and if it is craft careful wording.
E) Will it help if you consult SEVIS Help Desk?
F) As a result of this experience, and with the help of 
your legal counsel, quickly develop clear CPT policy.



Scenario 2

A student sits down at your desk and has all the paperwork 
required by your school to file for CPT. You are about to 
Authorize it, but on reviewing his record notice that he is in his 
1st semester of study. The student is in a Masters program, 
and was in F1 status at another US University for his Bachelors 
degree. Between his masters and bachelors degrees he took a 
year off for OPT. The program in which the student is taking 
part does not require immediate participation in an internship, 
but the student is calming that the internship is required for him 
as he is doing masters report option, and on his timeline, he 
must begin his internship before completing 2 semesters of 
study. 



Scenario 2

a) Do you authorize the CPT, and if so on what basis?

b) How do you document your decision?

c) Who do you consult to determine the validity of the student's 
request?

d) What implications does such a situation have for your CPT 
policy. And how do you plan to accommodate such a situation 
within it.



Scenario 3

A student comes in to extend his internship. He was authorized 
by your colleague (a senior respected member of the staff) for 
the last semester, to perform this internship and is now 
requesting to continue it into the next semester. You begin to 
review the documents and notice that the job offer letter states 
that the student will be working in a restaurant as a singing 
waiter. The student will be waiting tables and singing to 
customers for birthdays and special events. The student is a 
Masters level Music Performance, Voice major, and according 
to the documents signed by the music department, will be 
receiving credit for a Voice (MUS 359) course. When you 
begin to question the student about the job description, he 
insists that you are just being difficult and he had no problem 
getting this this authorization last semester. 



Scenario 3

a) Do you authorize the internship and how do you justify 
it/document it?

b) Do you talk to your colleague, your supervisor, both? 

c) Do you contact the student's department for verification?

d) Do you cancel the current CPT authorization?

e) How do you formulate your CPT policy to avoid similar 
situations in the future. 



Thank you for attending CPT session!


