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DlgISy Recertification Highlights

® No fee for Recertification

® 180 days to file a complete package

®* No extensions granted to Certification
Expiration Date (CED)

®* Updates must be adjudicated prior to submitting
a Recertification package.

®* Submit your Recertification package as soon as
possible.

®* Automatic Withdrawal if not filed by CED




Recertification Process

READ

®* Step 1 — Receive Recertification e-mail notification
from SEVIS

REVIEW
®* Step 2 - Review and update Form I-17 if applicable

®* Step 3 —Review checklist and prepare package

SUBMIT

®* Step 4 — Fax or e-mail documentation and submit in
SEVIS (do not mail documents)

®* Step 5 - Results




RECERTIFICATION CHECKLIST

Follow the steps below to assist with the Recertification Process.
Skip any steps that do not apply and move on to the next step.

STEPS FOR RECERTIFICATION

CHECK COMPLETED
ITEMS/NA

A |Review the Form I-17 for accuracy

File an update in SEVIS immediately if there has been a change to your institution. For adjudicable updates, go to screen #5
and click submit. If the updates/edits are not highlighted move to check item E on this list.

vy

If an update/edit is necessary you need to submit and edit/update. If you have an update that has been submitted via SEVIS,
C complete and submit the Update Pending Statement via fax 877-268-5563 or e-mail to recert.sevis@dhs.gov. The Update
Pending Statement is required for any fields on the Form I-17 that require adjudication. Also submit the Update Pending

Statement, if you have already filed an update, but that update has not been adjudicated.

**VERY IMPORTANT TO REMEMBER**

If your school is in the Recertification process, your established Certification Expiration Date will not change due to a pending update.
Please take this into consideration when submitting an update or responding to a Request For Evidence (RFE) or any other

requested action. Submit your update or respond to RFE request as soon as possible.

D [DO NOT SUBMIT YOUR RECERTIFICATION PACKAGE UNTIL YOUR UPDATE HAS BEEN ADJUDICATED.

Once the Form I-17 correctly reflects the school’s operations, complete the Attestation Statement and Form |-17. All documents
must be completed and transmitted at the same time via fax at 877-268-5563 or by e-mailing recert.sevis@dhs.gov.

Attestation Statement: Complete Section | to Recertify OR Section Il to withdraw for SEVP Certification. Fill in the complete
official name of the State Licensing body and Accrediting body. If your school is exempt for state licensing, fill in EXEMPT
along with the organization or agency that offered the exemption. Fields left blank will not be accepted.

®

Form I-17: Every Designated Official listed on the form must sign the form. Their signature is required next to their title.

Form I-17: The President, owner, or head of school or school system must also sign the form, certifying the Designated Officials
are part of the school system and are properly trained to implement the necessary regulations.

*VERY IMPORTANT SECOND PART TO RECERTIFICATION**

You must also file for Recertification in SEVIS by clicking the SUBMIT button. Only the PDSO can file for Recertification.

Your Recertification petition cannot have any edits or updates.




Updates

®* Review Form [|-17.

®* File updates as soon as possible.

= File your update within five days of receiving your
Recertification notice.

= Cannot file for Recertification if an update is pending.

® Clock does NOT stop! No extension to CED.

= Submit the Update Pending statement in order to
expedite your update.

= |tis possible that not all updates will be approved --
this may jeopardize your recertification!




Check for Updates

Has a P/DSO change been reported?
= Current e-mail address?

= Proof of citizenship or legal permanent residence
been supplied?

= Able to receive e-mail from SEVIS?

Student addresses current?

= Addresses must be the physical locations where the
students reside.

Ownership changes must be reported within 60
days.

If in doubt, call the SEVP School Certification
Branch (SCB) — Do not submit an incomplete
package!



Updates

®* PDSO Changes

= A departing PDSO can select an existing DSO
as the PDSO and this field is not adjudicable.

= |f the departing PDSO wants to select an
individual as the PDSO, who’s not in SEVIS, a
help desk ticket must be opened by contacting
the SEVIS Help Desk at 800-892-4829.

= Detailed PDSO change information is available
on Broadcast Message 1108-01.

®* DSO Changes
= Adding a new DSO is an adjudicable field.
= Requirements for adjudication are listed on the
checklist on the next slide.




Updates

Principal/Designated School Official (P/DSO) Checklist

Requirements

A PDSO and DSO must be either a citizen or lawful permanent resident of the United States.

1 Acceptable forms of proof of citizenship are any one of the following documents:

1.a |Copy of US passport (current or expired)

1.b | Copy of US birth certificate

1.c | Copy of alien registration card;

1.d [Or a copy of naturalization/citizenship certificate.
If any of the submitted documents contains a name other than those listed on the Record of Designated

2 | School Officials (I-17A), a copy of civil issued evidence, such as a copy of the court order granting the
name change is required, i.e., marriage or divorce certificate.

3 |Driver’s licenses or social security cards are not acceptable.
The school must also include Form 1-9, Employment Eligibility Verification, as supporting

4 | documentation that the PDSO and/or DSOs being updated, are regularly employed members of the
school.
As part of the Update adjudication process submit a completed Form I-17, Petition for Approval of
School for Attendance by Nonimmigrant Student, including supplements A and B. The Form 1-17
including supplemental pages must be submitted with the DSO and PDSO signatures. By signing the

5 Form I-17 the DSO is attesting they have read and understand the regulations relating to nonimmigrant
students, namely 8 CFR 214.1, 8 CFR 214.2(f) and/or 8 CFR 214.2(m); the regulations relating to
change of nonimmigrant classification for students, including 8 CFR part 248; the regulations relating to
school approval and withdrawal of school approval, specifically 8 CFR 214.3 and 214.4, and that they
intend to comply with these regulations at all times.

52 Fot: rolutine DSO update requests, the PDSO may sign in place of the President, Owner, or head of a
school.

5D Requests to change DSO(s) or the PDSO during the Recertification process must be accomplished by
contacting the SEVIS Help Desk at 800-892-4829.
To expedite DSO request submitted to the Updates Section during the Recertification process, forward

5.c |an Update Pending Statement to the Recertification Section (recert.sevis@dhs.gov or via fax at
877-268-5563.)

6 SEVP strongly recommends that all newly appointed DSOs complete the free, web- based training at

http://www.ice.gov/sevis/schools/new_schools/index.htm




Form |-17
Adjudicable Fields

ltem
Number
1 Petition Designation — F, M, or both
2 Name of School
3 Mailing Address of School
4 Type of School (public or private)
5 Type of Education (Secondary or Post)
9 Location of school (if different from mailing address)
10 Name and address of owner
12 State license or Exemption
13 Name of Accrediting body
14 Nature of subject matter taught
15 List of Degrees
16 School Engaged in Secondary , Vocational or English Language Training
19 Courses of Study and Time Necessary to Complete Each

Supplemental page I-17A (Record of Designated School Officials)

Supplemental page I-17B (Record of Schools/Campuses)




Fee Requirements

Timely Change of Ownership
= $1,700 petition fee
= Within 60 days

Change of Location
= $655 site visit fee

Instructional Site(s)
= $655 fee if added after filing for Recertification
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Update Pending Statement

l, , Primary Designated School Official (PDSO) of

, an institution certified by the Student and
Exchange Visitor Program (SEVP), SCHOOL CODE ,
am in the process of submitting an update to my institution’s petition.

| understand that this statement does NOT qualify as an update, and | am required to
submit ALL updates through SEVIS within twenty-one days of the change to my
institution and sixty days to report a change of ownership.

| also understand that if the update cannot be incorporated to my petition due to
Federal regulatory or SEVP policy constraints, my school may not be permitted to
operate with those changes made to its operations or structure.

| will or have update(d) the SEVP with the following information:

Signed,

Signature of PDSO Date




Recertification Updates

Regular Updates Updates for Recent Schools

780 -

510 -
480 - 85
450 - 39

390 - 2336 75

330 - 38

300 -

45 h ;

210 - 413 441

180 - 346
150 - 302 296
120 - 243 249

116

Total Updates Submitted

L4 L4 L4

12




| nstructional Site

®* Where non-immigrant students attend and
where the petitioning institution is in control
and share bona fides with the instructional site.

®* An instructional site owned and controlled by a

different gntity cannot be listed on the same
Form [|-17.
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Attestation Statement

® Accreditation

= Only list institutional accreditation agencies recognized
by the U.S. Department of Education.

® State Operating Authority

= Verify with your state’s Department of Education
whether your institution has to be registered or is
exempt from registration.

= Listing only the name of the state is not acceptable.

* Withdrawal
= Complete section Il for voluntary withdrawal.

= Must be signed by the President, Owner, or Head of
school or school system.

14




To
recertify i

To
withdraw




Form |-17

Review for accuracy

Print form and include supplemental pages
A and B

Signhatures required:
= PDSO
= All DSOs
= President, Owner, Head of School or School System

SAMPLE FORM I-17 ON FOLLOWING PAGES:

- # Red arrows indicate signatures.
n Adjudicable fields are highlighted in yellow.

16
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Supplemental Form A

20






Supplemental Form B
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DlalY Recertification Submission

® Electronic Submission Only

= E-mail: recert.sevis@dhs.gov
= Fax: 877-268-5563

+ Use the FAXserver coversheet included with the
Recertification Notice. (This coversheet should be
the first page of the fax.)

AND

®* PDSO must submit via SEVIS at least thirty
business days prior to CED in order to avoid
Automatic Withdrawal.
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Per centages of Packages
Submitted Prior to CED

Notice of Intent to Withdraw (NOIW) Issued
Potential for Automatic Withdrawal

24% 43%

15%
18%

m 90+ days before CED
90-61 days before CED
60-31 days before CED

m 30 days and less before CED
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Recertification Process

®* Notices prior to adjudication:

= Notice of Completion (NOC) of Filing
+ Package under review

= Notice of Rejection (NOR) of Filing
+ Recertification package was rejected
+ Your NOR will state the reason for the rejection

® If you do not receive a NOC or NOR within three
business days of submission, contact us at
recert.sevis@dhs.qov

25
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Notices of Rgection (NOR)

250

230 223
210

238

190

196
170

178
150 168

159 154 158

130

110

90

101
70 91

50

30

10 22 T T T T T T T T T T T
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Recertification Process

Notices during and after adjudication:

Request for Evidence (RFE)
¢ 15 calendar days to respond

Notice of Recertification
¢ Approval

Notice of Denial
+ Loss of accreditation
¢+ Compliance issues

Automatic Withdrawal
+ Failing to file for Recertification prior to the CED
+ Unreported change of ownership

27



Request for Evidence

® 15 calendar days to respond to the RFE request

®* Automatic withdrawal if no evidence has been
received by close of the 15-day response period

28




DHS

|CE
SEVP

CRITERION

PASS/FAIL/FLAGGED

COMMENTS

ACCREDITATION

CAUSE FOR DENIAL

Current

Sanctions

Licensed

FORM I-17

FLAGGED

Field 1 - Certification

Field 2 - Name of School

Field 3 - Mailing Address

Field 4 - Type of ownership

Field 5 - Engaged in

Field 9 - Location

Field 10 - Name of Owner

Field 12 - State Licensing

Field 13 - Accreditation

Field 14 - Programs

Field 15 - Degrees Available

Field 16 - Education levels

Field 19 - Course of Study

Page 3 - Signed

Page 1A - Signed

Page 2A - Signed

Page 1B - Instructional Sites

Form 1-17 matches SEVIS

INSTRUCTIONAL SITES

FLAGGED

STUDENT RECORDS

FLAGGED / CAUSE FOR DENIAL

Local Address

Programs of Study

Duration of Study

Correct Issuance of 1-20s

CPT Information

OPT Information

WEBSITE

FLAGGED / CAUSE FOR DENIAL

Online Classes

Advertising

FLIGHT SCHOOL info

PUBLIC High School info

OWNERSHIP

CAUSE FOR DENIAL

COMMENTS

CAUSE FOR DENIAL

Scorecard for Accredited Schools
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D]y Recertification Approval

® Your school met the minimum SEVP
certification requirements.

®* SEVP will continue to conduct compliance
reviews as necessary.
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Recertification Tips

READ

Detailed instructions available on our website
http://www.ice.gov/sevis/schools/recertification

REVIEW

Review your Form I-17 and submit updates within five
days of receiving your Notice of Recertification.

SUBMIT

Submit your documents electronically and file in
SEVIS.
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SEVISII Update

®* Continue to make progress on multiple fronts

®* Requirements update
= Pre-visualization completed

= Visualization started in April
+ Beginning with institutional functionality

®* Transition planning
= Internal documentation
= (Government partner discussion
= Stakeholder meeting

34



SEVISII
Visualization Overview

® Pre-Visualization

= |dentifies the actual scope of each module

= Shows interconnectivity between workflows in a highly
integrated system

= Provides clarity to the level of effort necessary to
complete a specific module

= Each workflow can be validated at a high level

= Provides a full, low fidelity picture of the entire future
system

35




SEVISII
Visualization Overview

® Visualization

= Visualization sessions to include business rules for
each scenario

= Generate a “high fidelity” simulation further validating

user experience, navigation and overall application
flow

+ Provides clarity to the expectations of stakeholders and
end users of the future system

®* Post-Visualization
= Documentation sessions
+ Requirements Traceability Matrix (RTM)
+ Systems Requirements Documents (SRD)
= Reviews, feedback

* Final documentation and approval

36




DHS

|CE
SEVP

SEVISII View of
Schools and Sponsors
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DHS

|CE
SEVP

SEVISII View of
Schools and Sponsors
(Close-up)
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DHS

|CE
SEVP

SEVISII View of
Schools and Sponsors
(Close-up)
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SEVISII View of
Nonimmigrants
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SEVISII View of
Nonimmigrants
(Close-up)
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SEVISII View of
Nonimmigrants
(Close-up)
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SEVISII and Policy

®* Policy/regulation drives the development of
SEVIS I

= Base regulations will not change due to SEVIS Il
=  SEVIS Il will support changes in regulations

®* SEVIS Il and SEVP Policy work together to:

= Develop system requirements that comply with
current regulations

= Determine impact of SEVIS |l changes on regulations,
such as customer accounts and the paperless
process, and shift in reporting responsibilities

= Develop schedule for proposed rules specifically for
these changes

= Draft proposed rules
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SEVISII| Resources

* SEVP Website —www.ice.gov/sevis
=  SEVIS Il background and updates
= Conference presentations and outreach schedule
= Guidance documents
= Screenshots
= General Questions
= E-mail: sevp@dhs.gov
* Include “SEVIS Il question” in the subject line



mailto:sevp@dhs.gov
www.ice.gov/sevis

SEVISI|I Feedback

Provide feedback online through Survey
Monkey

= Transition:
http://surveymonkey.com/s/SEVISIITransition

+ For concerns related to preparing for the change to
SEVIS I

= General:
http://surveymonkey.com/s/SEVIS|lfeedback

+ For feedback related to SEVIS Il deployment

45
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Policy Update

Awaiting publication of the updated 8 CFR 214
In conjunction with U.S. Citizenship and
Immigration Services (USCIS), including
reordered and non-substantive changes to
SEVP-related regulations currently found in 8
CFR 214.2 through 214.5.

Continuing content development in support of
the SEVP microsite, including information
garnered from over seven years of questions
and answers compiled by SEVP.
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Regulatory Agenda

8 CFR 214

* Fall 2011 -

= Non-substantive re-write and reordering of text in
conjunction with USCIS.

® Spring 2012 —
= Substantive rewrite and reordering of text including

key elements necessary for Initial Operating Capacity
(10C).
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Homeland
Security
| nvestigations

DHS
I nitiative
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DHS Initiative

DHS is undertaking a new initiative to enhance our
nation’s competitiveness by finding new, innovative
ways to encourage the “best and brightest” foreign
students to study and remain in the United States.
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| nitiative Overview

Establish a
Dedicated Microsite

Enhance & Expand
Public Engagement
Efforts

Advisory Committee
and Internal
Working Group of
Federal Partners

Regulatory and
Administrative
Changes

 Serve as the main online information
portal that DHS can use to communicate
efficiently and clearly with international
students and the academic community

conferences

» Gather input from leading industry
officials from academia, trade
associations, business leaders and other
interested stakeholders groups

» Examine existing policies and processes
and evaluate potential regulatory and
administrative improvements

» Coordinate and co-present a unified
message at key academic and industry
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HSl Tip-Line

® Serves as a 24x7x365 national intake center
that receives, analyzes, documents and
disseminates investigative leads regarding
crimes addressed by the U.S. Department of
Homeland Security (DHS), including:

Terrorism

Money laundering

Human Trafficking

Organized Crime

Drug Smuggling

Technology Transfers

Intellectual Property Rights Violations
Worksite Enforcement

Document and Benefit Fraud
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HSl Tip-Line

®* Tip-Line specialists have the training,
knowledge and experience to quickly
disseminate actionable leads to the responsible
DHS field office in support of the DHS Mission
to Protect the Homeland.

= Average wait times are less than 35 seconds

= Can accommodate callers who do not speak English
= Callers can remain anonymous

® HSI Tip-Line number: (866) 347-2423
= Go to www.ice.gov for additional information.
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http:www.ice.gov
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Outreach Update

®* SEVP Response Center (SRC)
= Timely and accurate customer service

= Dedicated full-time representatives who
understand SEVP operations and the
school certification process

= Hours of operation:

¢+ Monday through Friday
(excluding Federal holidays)

¢ 7:00a.m. to 5:00 p.m. EST
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Who to Contact?

®* Policy and regulation-related questions:
= Contact the SRC
¢+ Phone: 703-603-3400
+ E-mail: sevp@dhs.gov

— The SEVIS.Source e-mail address is no
longer in use.

®* SEVIS-related technical questions:
= Contact the SEVIS HelpDesk
¢ Phone: 800-892-4829
¢ E-mail: SEVIShelpdesk@hp.com
¢ Urgent technical issues:
— Toolbox.SEVIS@dhs.gov
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