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• No fee for Recertification 
 
• 180 days to file a complete package 
 
• No extensions granted to Certification Expiration Date (CED) 

 
• Updates must be adjudicated prior to submitting a 

Recertification package 
 

• Submit your Recertification package as soon as possible 
 

• Automatic Withdrawal if not filed by CED 

 

 

 

Recertification Highlights 



DON’T PANIC… 
IT’S EASY & PAINLESS 



• Step 1 – Receive Recertification e-mail Notification        
from SEVIS 

 

• Step 2 – Review and update Form I-17, if applicable 

 

• Step 3 – Prepare package 

 

• Step 4 – Fax or e-mail documentation and                   
Submit in SEVIS (do not mail documents) 

 

• Step 5 - Outcomes  

 

 

Recertification Process 



The clock starts 
with the receipt of 
the notice in SEVIS 

Tick…Tock… 



• Keep Form I-17 up-to-date 
– Review Periodically 
– Delegate if necessary 

• Build Community 
– Who keeps the data? 
– Who needs to be involved? 
– What are their schedules? 
– Review periodically 
– Information Technology 
– ISSO 
 

Best Advice 



• Review Form I-17 

 

• File Updates as soon as possible  

– File your update within five days of receiving your 
Recertification notice 

– Cannot file for Recertification if an update is pending 

– Submit Update Pending statement in order to expedite 
your update 

– All updates may not be approved, which may jeopardize 
your recertification 

Updates 



• Programs 

• Degree Levels 

• Total Enrollment 

• Number of Employees 

• Total Number of DSOs 

• Instructional Sites and Addresses 

• Record Keeping 

Things to Consider 



• Review Form I-17 

 

• File Updates as soon as possible  

– File your update within five days of receiving your 
Recertification notice 

– Cannot file for Recertification if an update is pending 

– Submit Update Pending statement in order to expedite 
your update 

– All updates may not be approved, which may jeopardize 
your recertification 

Updates 



• Has a P/DSO change been reported?  

– Current e-mail address? 

– Proof of citizenship or legal permanent residence? 

– Able to receive e-mail from SEVIS?   
 

• Student addresses current?  

– Student addresses must be the physical location where 
they reside 

 

• Ownership changes must be reported within 60 days 
 

• If in doubt, call SCB - do not submit an incomplete 
package 

 

Check for Updates 



• Locations where the petitioning institution 
is in control 
– Control is demonstrated by paying rent or 

owning instructional site, providing faculty, 
overall management of instructional site 

• Instructional sites must fall under the 
control and ownership of the petitioning 
institution 

• An instructional site owned and controlled 
by a different entity cannot be on the same 
Form I-17  

Instructional Sites 



• Timely (within 60 days) Change of Ownership 

– $1,700 petition fee 

 

• Change of Location  

– $655 site visit fee 

 

• Instructional Site(s)  

– No fee if added prior to Recertification 

– $655 fee if added after Recertification 

 

Fee Requirements 



Notices Prior to Adjudication 

 
• Notice of Completion of Filing 

Package under review 

 

• Notice of Rejection of Filing 
Recertification package was rejected but you may file up until CED 

 

• Automatic Withdrawal 
Failing to file for recertification prior to the CED 

Recertification Process 



Notices During and After Adjudication 

 
• Request for Evidence 

15 days to respond 

 

• Notice of Recertification 
Approval 

 

• Notice of Denial/Automatic Withdrawal 
Loss of accreditation 

Unreported change of ownership 

Compliance issues 

 

Recertification Process 



• Petition Designation – F, and/or M 

• Name of School 

• Mailing Address of School 

• Type of School (public or private) 

• Type of Education (i.e. Secondary, Post) 

• Physical Location 

• Private School Owner Name 

• State license or Exemption 

• Name of Accrediting body  

• Program(s) of study 

• Degrees available 

• All instructional site(s) 

• PDSO and DSOs  

• Course of Study and time necessary to complete 

 

 

Form I-17 Adjudicable Fields 



• Review Form I-17 

 

• File Updates as soon as possible  

– File your update within five days of receiving your 
Recertification notice 

– Cannot file for Recertification if an update is pending 

– Submit Update Pending statement in order to expedite 
your update 

– All updates may not be approved, which may jeopardize 
your recertification 

Updates 



• Programs 

• Degree Levels 

• Total Enrollment 

• Number of Employees 

• Total Number of DSOs 

• Instructional Sites and Addresses 

• Record Keeping 

Things to Consider 



• Has a P/DSO change been reported?  

– Current e-mail address? 

– Proof of citizenship or legal permanent residence? 

– Able to receive e-mail from SEVIS?   
 

• Student addresses current?  

– Student addresses must be the physical location where 
they reside 

 

• Ownership changes must be reported within 60 days 
 

• If in doubt, call SCB - do not submit an incomplete 
package 

 

Check for Updates 



• Accreditation 

– Only institutional accreditation required 

– If your institution is accredited by more than one agency, it is 
beneficial to state all national accrediting bodies recognized by the 
Dept of Education on the Form I-17 

• State Operating Authority 

– Only listing the name of the state is not acceptable 

– Verify with the Dept of Education from your state whether your 
institution has to be registered or is exempt from registration. 

• Withdrawal 

– Complete section II for voluntary withdrawal 

• PDSO signature required 

Attestation Statement 





• Review for accuracy 
 

• Print Form and include supplemental pages A and B 
 

• Required Signatures 

– PDSO 

– All DSOs 

– President or Head of School  
 

• Sample Form-17 on the Following Pages: 

– Red arrows indicate required signatures 

– Yellow arrows indicate adjudicable fields  

 

Form I-17 Review 















In order to file for recertification, you must electronically submit the 
following documents at the same time: 
 

• Attestation Statement: Complete the attestation statement. Complete 
either section I to Recertify or section II to withdraw from SEVP 
Certification. 

 

• Form I-17: Print a copy of the Form I-17 from SEVIS and sign the 
petition including supplemental page A and B. 

 

• If the information contained within Form I-17 accurately reflects your 
school and its operation, submit all documentation via e-mail at: 
recert.sevis@dhs.gov, or via fax server at 877-268-5563. Include the 
attached fax cover sheet to all fax submission. For e-mail submissions, 
enter: RECERTIFICATION PACKAGE followed by your school code, in the 
subject line. 

Recertification Instructions 

mailto:recert.sevis@dhs.gov


• Electronic Submission Only 
 
• E-mail – recert.sevis@dhs.gov 
 
• FAX –   877-268-5563 

 
AND 
 

• PDSO must submit via SEVIS at least five business days prior 
to CED in order to avoid automatic withdrawal  

 

Submission 

mailto:recert.sevis@dhs.gov


The clock  

does not stop…  

No extensions  

to the CED! 

Tick…Tock… 



• Once you are notified via SEVIS that your school is within 
the 180 days of the certification expiration date (CED), 
your school must submit a completed recertification 
petition package to the Student and Exchange Visitor 
Program (SEVP) prior to the CED. Review the 
Recertification Petition Package to assist you in completing 
your recertification package 

      

• Do not submit the checklist with your recertification 
petition package. This is for your use to ensure all required 
documentation and procedures are included and 
completed. 

 

Recertification Instructions 



AND 
• File for Recertification via SEVIS by clicking the SUBMIT button. Only 

the PDSO can file for Recertification. The PDSO must file for 
Recertification in SEVIS at the same time he/she submits the 
Recertification package.  

– TIP: Click SUBMIT in SEVIS first then fax or email recertification 
package on the same day. 

 

Recertification Instructions 



Incomplete Package or Failure to File 
 

Federal regulation 8 CFR §214.3(a)(ii) Consequence of failure to petition. 
SEVP will serve a Notice of Intent to Withdraw (NOIW) to the school 30 
days prior to a school's certification expiration date. SEVP will no longer 
accept a petition for recertification from the school and will immediately 
withdraw the school's certification if the school does not petition for 
recertification, abandons its petition, or does not submit a complete 
recertification petition package by the certification expiration date, in 
accordance with the automatic withdrawal criteria in 8 CFR 214.4(a)(3). 
The school must comply with 8 CFR 214.4(i) upon withdrawal. 

 

Recertification Actions 



• Timely (within 60 days) Change of Ownership 

– $1,700 petition fee 

 

• Change of Location  

– $655 site visit fee 

 

• Instructional Site(s)  

– No fee if added prior to Recertification 

– $655 fee if added after Recertification 

 

Fee Requirements 



Notices Prior to Adjudication 

 
• Notice of Completion of Filing 

Package under review 

 

• Notice of Rejection of Filing 
Recertification package was rejected but you may file up until CED 

 

• Automatic Withdrawal 
Failing to file for recertification prior to the CED 

Recertification Process 



Notices During and After Adjudication 

 
• Request for Evidence 

15 days to respond 

 

• Notice of Recertification 
Approval 

 

• Notice of Denial/Automatic Withdrawal 
Loss of accreditation 

Unreported change of ownership 

Compliance issues 

 

Recertification Process 



• 15 days to respond to the RFE request 

 

• Automatic withdrawal at close of 15-day 
response period if no evidence is 
received 

Request for Evidence (RFE) 



• Your school met the minimum SEVP 
certification requirements  

 

• SEVP will continue to conduct 
compliance reviews as necessary   

 

Approval 



• Submit updates within five days of 
receiving notice of recertification 

 

• File for recertification as soon as possible  

 

• Call or e-mail SEVP with any questions 
prior to submitting for recertification 

Recertification Tips 



Final Thoughts… 



A Special Message from 

the SEVP Robot about 

Recertification 


